Schedule an Interview Time

e You will be contacted by email if you are selected for an interview
e Follow the link provided in the email
e To select an interview time, click “Confirm Availability”
Schedule Interview
Duration: Panel Members:
30 Minutes Kristen
Date and Time: HRAN
2 available slots
Confirm Availability
e Select the timeslot that works best for you
e Click “Confirm”
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2 available slots

Confirm A@lability ", Choose from available slots

Your Local Time EDT (GMT-04:00):

(O Monday, May 13, 2024, 02:00 PM)

() Monday, May 13, 2024, 03:00 PM

e If you do not want to interview for the job opportunity, click “...” and select “Decline
Interview”
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Cancel an Interview Time

e Click “My Candidate Profile”
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e Signin to your Candidate Profile

Career Opportunities: Sign In

You have successfully logged out. Please close your browser or re-login:

Already have an account?
Enter your email address and password (both are case-sensitive).

\ “indicates a required field.
Email Address:® .
\ careers@wellington.ca
password:* [, ‘ ‘ Show ‘
\ m Forgot your password?

Not a registered user yet?
Create an account to apply for our career opportunities.

e Click “Options” and select “My Interviews” from the drop-down menu /
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e Click “...” and “Cancel Interview”
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e Include your reason for cancelling the interview and click “Cancel”

Cancel Interview

Reason for Cancelling: *

|Please be as descriptive as possible

150 characters remaining

Close




Reschedule an Interview

e Click “My Candidate Profile”
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e Click “Options” and select “My Interviews” from the drop-down menu /
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e [f there is another interview time available that works for you, you can click on
“Reschedule” and book a new time

e If thereis no interview time that works for you, you can click “Contact Organizer” to send an
email to see if rescheduling your interview is possible

Schedule Interview

Duration: Panel Mer

30 Minutes
KH
Date and Time:

Wednesday, May 15, 2024,
08:00 AM (EDT)

Reschedule

Providing References

e You will be contacted by email in advance of your interview to provide required pre-
interview documentation

e Click on the link provided in the email to be directed to the appropriate page

e From there, select the position under “Jobs Applied”

¥  Jobs Applied (2)

Accounting Clerk Engineering Technelegist

Q@ Canada (CA) @ Canada (Ca)

We are currently reviewing your We are currently reviewing all
application applications.

09/20/2022 09/20/2022

e Under “Job-Specific Information”, go to the “Reference Request Form” section



e Complete the required fields and click “Update” to submit

Reference Request Form

Please provide contact information for two supervisory references. These references must have supervised you directly in a work-related setting, and cannot be just co-
workers. We do not accept character or volunteer references.

| would like to be notified before my references are | confirm these references are supervisory in nature, and are
contacted not family members
Mo Selection \f MNo Selection e

REFERENCE 1

Name Phone Email
Organization/Company Title Relation to Reference
REFERENCE 2

Name Phone Email
QOrganization/Company Title Relation to Reference

View Profile Withdraw Applicd




