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AVOID FIRE HAZARDS

· Do not put burning materials such as cigarettes and ashes into garbage chutes 

· Do not dispose of flammable liquids or  aerosol cans in these chutes.

· Never force cartons, coat hangers, bundles of paper into chute because they may block the chutes.

· Avoid unsafe cooking practices: deep fat frying, too much heat, unattended stoves, loosely hanging sleeves.

· Do not use: unsafe electrical appliances, frayed extension cords, over-loaded outlets or lamp-wire for permanent wiring

· Avoid careless smoking - use ashtrays. Never smoke in bed.

· Do not leave articles such as shoes, rubbers, mats, etc. in halls, corridors and stairways.


EVACUATION

1. Proceed to the front of the building. Take your keys. Do not lock your doors.

2. Meet emergency fire officials on-site at the front of the building and give them as much information as possible.

3. Provide your name and apartment number to the appropriate officials (Fire or Police Officers or County Staff).  Officials will check the entire building to ensure that it has been vacated.

4. If it is not possible to return to your home, you will be directed to proceed to an evacuation centre.

5. Your families will be contacted and asked to meet you at the evacuation centre. 
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FIRE PROCEDURES

Know where the alarm pull stations and exits are located.

In the event a small fire cannot be extinguished with the use of a portable fire extinguisher or the smoke presents a hazard to the operation, then the door to the area should be closed to confine and contain the fire. Leave the fire area, ensure the fire department has been notified and wait for the fire department.

Notify Guelph Non Profit Housing Corporation if special assistance is required for disabled persons in the event of an emergency.
IN THE EVENT OF A FIRE:

· Close the door to the room containing the fire and leave the fire area immediately.  Take your key.

· Close all doors behind you. Do not lock doors.

· Activate the closest fire alarm pull station.

· Dial 911 for the fire department. Never assume this has been done. 

· Know and give correct building address and location of the fire in the building.

· Use exit stairwells and leave the building immediately.

· Do not use elevators.

· Do not return until it has been declared safe to do so by a fire official

· Call the fire department whenever you need assistance - dial 911.

If You Are In A Unit And A Fire Alarm Is Heard:

· Before opening door, feel door and door knob for heat. If not hot, brace yourself against door and open slightly. If you feel air pressure or a hot draft, close door quickly.

· If you find no fire or smoke in the corridor, take unit key, close door behind you and leave by nearest exit stairwell.

· If you encounter smoke in corridor or stairwell, consider taking the alternate exit or return to your unit.


If you cannot leave your unit or have returned to it because of fire or heavy smoke, remain in your unit and:

· Close the door.

· Unlock door for possible entry of firefighters.

· Dial 911 and tell the fire department where you are, then signal to firefighters by waving a sheet.

· Seal all cracks where smoke can get in by using wet towels or sheets.

· Crouch low to the floor if smoke enters the room.

· Move to the balcony or most protected room and partially open the window for air. Close the window if smoke comes in.

· Wait to be rescued. Remain calm. Do not panic or jump.

· Listen for instructions or information which may be given by authorized personnel or over loudspeaker
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I/We  acknowledge that the brochure entitled “Wellington and Guelph Housing Services  Fire Procedures Instructions for Tenants” has been reviewed with me/us and that I/we have received a copy of the brochure.





Signature					Date				Witness











Signature					Date				Witness











Signature					Date				Witness





I/We acknowledge that I/we have received a copy of Guelph Non Profit Housing Corporation’s Fire Procedures, Instructions to Tenants brochure and that I/we have read and understand what I/we should do if a fire occurred in my/our residential complex.  I/We understand that I/we are responsible for obtaining, at my/our own expense, adequate insurance coverage against damage to the leased premises, loss of personal property and public liability.  If  I/we fail to obtain insurance coverage, it is acknowledged that the Landlord is not liable for any claim that could have been covered by such insurance.





Witness					Tenant Signature				Date











Witness					Tenant Signature				Date


This acknowledgement will be kept on the Tenant’s file.













