
    
 

PURCHASE ORDER TERMS AND CONDITIONS 

  
  
  
1.  ACCEPTANCE OR ACKNOWLEDGEMENT   

THIS ORDER INCLUDING CONDITIONS BECOMES A CONTRACT WHEN THE 
PURCHASER RECEIVES A WRITTEN ACCEPTANCE HEREOF OR UPON THE SELLER 
MAKING SHIPMENT OF THE GOODS OR PART THEREOF ORDERED HEREUNDER.   
THE TERM GOODS INCLUDES BUT IS NOT LIMITED TO MATERIALS, COMPONENTS, 
SERVICES PLANT AND FACILITIES.  THE SELLER BY RETURNING THIS 
ACCEPTANCE TO THE PURCHASER OR BY SHIPMENT AFORESAID SHALL BE 
DEEMED TO UNDERSTAND AND AGREE THAT THE TERMS AND CONDITIONS 
HEREIN SHALL BIND BOTH PARTIES.  ANY TENDER ACCEPTED BY THE 
PURCHASER SHALL BE DEEMED TO BE AND FORM PART OF THIS ORDER AND 
SUCH TENDER, ORDER, AND ANY SCHEDULES ATTACHED TO THIS ORDER  
CONSTITUTE THE ENTIRE AGREEMENT BETWEEN THE PARTIES AND NO OTHER 
TERMS AND CONDITIONS WHETHER ORAL OR WRITTEN AND WHETHER 
PRECEDENT OR SUBSEQUENT IN TIME SHALL HAVE ANY FORCE OR EFFECT 
UNLESS AGREED TO IN WRITING BY BOTH SELLER AND PURCHASER.  THE 
FAILURE OF EITHER PARTY TO ENFORCE ITS RIGHTS HEREUNDER SHALL NOT 
CONSTITUTE A WAIVER OF SUCH RIGHTS OR ANY OTHER RIGHTS IN THE TENDER 
OR THIS CONTRACT.  
  

2.  SELLER QUOTATIONS  
REFERENCE IN THIS ORDER TO SELLER’S QUOTATION DOES NOT IMPLY 
ACCEPTANCE OF ANY TERMS AND CONDITIONS IN SUCH QUOTATION UNLESS 
THEY ARE EXPRESSLY ADOPTED HEREIN.  ANY TERMS AND CONDITIONS IN SUCH 
QUOTATION WHICH AMEND OR ADD TO ARE INCONSISTENT WITH THE TERMS AND 
CONDITIONS CONTAINED IN THE TENDER OR THIS ORDER SHALL BE DEEMED TO 
BE NULL AND VOID AND OF NO EFFECT.  

  
3.  PROCESSING OF ORDER  
  THE SELLER UNDERSTANDS AND AGREES AS FOLLOWS:  

(a) THAT THIS ORDER MUST NOT BE FILLED AT HIGHER PRICES THAN       
TENDERED OR IF NOT TENDERED THAN LAST QUOTED OR CHARGED 
WITHOUT ADVICE;  

(b) THAT NO CHARGE WILL BE ALLOWED FOR BOXING, PACKING OR CRATING, 
CARTING OR LOADING, UNLESS EXPRESSLY AGREED TO ON THE 
PURCHASE ORDER;  

(c) THAT IT WILL MAIL DUPLICATE COPIES OF INVOICES AND BILLS OF LADING 
TO OFFICE OF MAILING, INDICATING ON INVOICES CASH DISCOUNT TERMS 
FOR PROMPT PAYMENT;  

(d) THAT IT WILL RENDER A SEPARATE INVOICE FOR EACH ORDER OR 
SHIPMENT.  

(e) THAT IT WILL SHOW THE NUMBER OF THIS ORDER ON ALL INVOICES, 
PACKAGES, BILLS OF LADING, ETC., AND ALL COMMUNICATIONS IN 
REFERENCE THERETO;  

(f) ALL GOODS MUST BE SHIPPED BY THE ROUTE DESIGNATED BY THE 
PURCHASER AND ANY ADDITIONAL FREIGHT OR CARTAGE COSTS 
INCURRED DIRECTLY OR INDIRECTLY THROUGH THE SELLER FAILING TO 
OBSERVE THIS CONDITION WILL BE CHARGED TO THE SELLER’S ACCOUNT.  

  
4.  INSPECTION  

EXCEPT AS OTHERWISE AGREED IN WRITING, ALL SHIPMENTS SHALL BE SUBJECT 
TO FINAL INSPECTION BY PURCHASER AFTER RECEIPT BY PURCHASER AT 
DESTINATION.  DELIVERY TO THE PURCHASER IS NOT TO BE AN ACCEPTANCE 
UNLESS INSPECTED AND APPROVED BY PURCHASER SUBJECT TO FURTHER 
REJECTION BY:  

1. DEFECTIVE WORKMANSHIP OR GOODS REJECTED BY THE       
PURCHASER WITHIN ONE YEAR OF THE DATE OF RECEIPT AT        
DESTINATION.  

2. LATENT DEFECTS, FRAUDS AND MISTAKES.  
  
5.  REJECTION  

IF ANY OF THE GOODS ARE FOUND AT ANY TIME TO BE DEFECTIVE IN MATERIAL, 
WORKMANSHIP, QUALITY, QUANTITY OR OTHERWISE NOT IN STRICT 
CONFORMITY WITH THE SPECIFICATIONS OR REQUIREMENTS OF THE TENDER 
AND THIS ORDER, THE PURCHASER, IN ADDITION TO ANY RIGHTS TO WHICH IT 
MAY HAVE UNDER WARRANTIES OR OTHERWISE, SHALL HAVE THE RIGHT TO 
REJECT AND RETURN SUCH GOODS FOR FULL CREDIT, ALL CHARGES COLLECT 
INCLUDING INCOMING CHARGES.  
WITHOUT LIMITING THE FOREGOING RIGHT OF REJECTION, THE PURCHASER 
SHALL HAVE THE RIGHT TO REQUIRE PROMPT REPLACEMENT, REPAIR OR 
CORRECTION OF DEFECTIVE WORK OR GOODS AT SELLER’S RISK AND EXPENSE.  
IF THE SELLER IS UNABLE OR UNWILLING TO EFFECT SUCH REPLACEMENT, 
REPAIR OR CORRECTION, THE PURCHASER MAY DO SO BY USING ITS OWN 
WORKMEN, GOODS, OR FACILITIES OR BY OUTSIDE CONTRACT, AND SHALL BE 
ENTITLED TO CHARGE THE SELLER FOR EXCESS COSTS DIRECTLY OR 
INDIRECTLY OCCASIONED THEREBY.  

  
6.  CANCELLATION  

THE RIGHT IS RESERVED TO THE PURCHASER TO CANCEL AT ANY TIME THIS 
ORDER IN WHOLE OR IN PART UPON NOTICE IN WRITING TO THE SELLER.  IF 
CANCELLATION TAKES PLACE, DELIVERY SHALL BE ACCEPTED OF ALL GOODS AT 
THE CONTRACT PRICE COMPLETED PRIOR TO THE NOTICE OF CANCELLATION.  
  

7.  DELAY  
IN THE EVENT OF DELAY IN DELIVERY OR SERVICES, THE PURCHASER MAY 
TERMINATE THE CONTRACT AND HOLD THE SELLER RESPONSIBLE FOR ANY 
DAMAGES.   

  

 
 
 
8.  RISK  

IF SERVICES AND/OR OTHER GOODS ARE BEING SUPPLIED, SUCH OTHER GOODS 
REMAIN AT THE COMPLETE RISK, RESPONSIBILITY, AND LOSS OF THE SELLER UNTIL 
THIS CONTRACT IS FULLY COMPLETED.  IF DAMAGE, LOSS, THEFT, ROBBERY OR 
IMPAIRMENT OCCURS TO ANY GOODS, THE SELLER SHALL REPLACE SUCH OTHER 
GOODS AT THE SELLER’S SOLE COST AND EXPENSE.  IN THE EVENT THE SELLER 
TERMINATES OR ABANDONS THE SERVICES, EITHER TEMPORARILY OR 
PERMANENTLY, THE PURCHASER MAY TAKE ALL NECESSARY STEPS TO COMPLETE 
THE SERVICES AND THE SELLER IS RESPONSIBLE FOR ALL DAMAGES INCURRED BY 
THE PURCHASER.  

 
  
9.  OVERSHIPMENT  

ALL OVERSHIPMENTS MADE ARE THE SELLER’S RESPONSIBILITY.  THE PURCHASER 
RESERVES THE RIGHT TO REJECT AND RETURN, AT THE SELLER’S EXPENSE, ANY 
GOODS IN EXCESS OF THE QUANTITY ORDERED.  

  
10.  INDEMNITY  
  THE SELLER, THE SELLER’S EMPLOYEES, SERVANTS AND AGENTS WILL COMPLY 

WITH ALL STATUTES AND REGULATIONS OF CANADA AND ONTARIO.  
WITHOUT THE LIMITATION OF THE FOREGOING, THE PURCHASER RELIES UPON THE 
SKILL AND JUDGEMENT OF THE SELLER AND THE SELLER CONVENANTS AND 
AGREES THAT HAVING ACQUIRED FULL KNOWLEDGE OF THE USE, FUNCTION,  
PURCHASE AND APPLICATION OF THE GOODS TO BE SUPPLIED HEREUNDER.  IT 
SHALL INCLUDE IN ITS PRICE FOR AND FORTHWITH ADVISE THE PURCHASER OF ANY 
ALTERATIONS WHICH MAY BE NECESSARY TO ENSURE THAT THE GOODS ARE FIT 
FOR THE SAID USE, FUNCTION, PURPOSE AND APPLICATION CONTEMPLATED, AND 
THE SELLER FURTHER COVENANTS AND AGREES TO INDEMNIFY AND SAVE 
HARMLESS THE PURCHASER FROM ANY AND ALL CLAIMS, LOSS OR DAMAGES 
(INCLUDING SPECIAL AND CONSEQUENTIAL DAMAGE AND DAMAGES FOR LOSS OF 
USE) ARISING DIRECTLY OR INDIRECTLY FROM ANY BREACH OF THE TERMS OF THIS 
PURCHASE ORDER OR ANY CONTRACT FOLLOWING THEREUPON AND FROM ANY 
CLAIMS, LOSS OR DAMAGE OF WHATSOEVER NATURE AND KIND FOR INJURY TO 
PERSONS AND THE DESTRUCTION OF OR DAMAGE TO PROPERTY ARISING DIRECTLY 
OR INDIRECTLY FROM THE CONSTRUCTION,  INSTALLATION AND SUPPLY OF GOODS 
TO BE FURNISHED HEREUNDER OR FROM ANYTHING UNDERTAKEN OR DONE IN 
FULFILLING THE PROVISIONS OF THIS PURCHASE ORDER OR ANY CONTRACT 
FOLLOWING THEREUPON.  
  

11.  ADVERTISING  
THE SELLER SHALL NOT, EXCEPT WITH THE CONSENT OF THE PURCHASER IN 
WRITING, RELEASE INFORMATION RELATING TO THIS ORDER FOR ADVERTISING, 
PROMOTIONAL, OR TECHNICAL PURPOSES OR OTHERWISE GIVE IT PUBLICITY IN ANY 
FASHION, NOR SHALL THE NAME OF THE PURCHASER BE USED FOR, OR IN 
CONNECTION WITH, ANY ADVERTISING OR PROMOTIONAL PURPOSE OF THE SELLER.  

  
12.      PATENTS  

THE SELLER AGREES TO INDEMNIFY AND SAVE HARMLESS THE PURCHASER FROM 
ANY CLAIM OR ACTION ARISING FROM THE ALLEGED INFRINGEMENT OF ANY PATENT 
OR TRADEMARK OR INFRINGEMENT OF COPYRIGHT AS A RESULT OF THE USE OR 
SALE OF THESE GOODS.  
  

13.  EXTRAS  
NO CHARGES FOR EXTRAS WILL BE ALLOWED UNLESS THEY HAVE BEEN ORDERED 
IN WRITING BY THE PURCHASER AND THE PRICE AGREED UPON.  

  
14.  COMPLIANCE WITH LAWS  

THE PURCHASER AND SELLER AGREE THAT THE TENDER, THIS PURCHASE ORDER 
AND ANY SCHEDULES ATTACHED TO THIS PURCHASE ORDER SHALL BE GOVERNED 
BY AND CONSTRUED ACCORDING TO THE LAWS OF THE PROVINCE OF ONTARIO 
WHERE THE PURCHASER’S OFFICE ISSUING THE ORDER IS LOCATED AND THE 
COURTS OF SUCH PROVINCE OF ONTARIO SHALL HAVE SOLE JURISDICTION.  THE 
SELLER AGREES TO AND ATTORNS TO THE JURISDICTION OF THE PROVINCE OF 
ONTARIO INCLUDING ALL EXECUTIONS AND PROCESSES ISSUED THEREFROM.  

  
15.      PROPERTY FURNISHED BY PURCHASER  

UNLESS OTHERWISE AGREED IN WRITING ALL TOOLS, EQUIPMENT OR MATERIAL OF 
EVERY DESCRIPTION FURNISHED TO THE SELLER BY THE PURCHASER OR 
SPECIFICALLY PAID FOR BY THE PURCHASER, AND ANY REPLACEMENT THEREOF OR 
ANY MATERIALS AFFIXED OR ATTACHED THERETO, SHALL BE AND REMAIN THE 
PERSONAL PROPERTY OF THE PURCHASER.  SUCH PROPERTY, AND WHENEVER 
PRACTICAL EACH INDIVIDUAL ITEM THEREOF, SHALL BE PLAINLY MARKED OR 
OTHERWISE ADEQUATELY IDENTIFIED BY THE SELLER AS “PROPERTY OF THE 
CORPORATION OF THE COUNTY OF WELLINGTON” AND SHALL BE SAFELY STORED 
SEPARATE AND APART FROM THE SELLER’S PROPERTY AND SHALL REMAIN FREE OF 
LIENS AND ENCUMBRANCES.  THE SELLER SHALL NOT SUBSTITUTE ANY PROPERTY 
FOR THE PURCHASER AND SHALL NOT USE SUCH PROPERTY EXCEPT IN FILLING THE 
PURCHASER’S ORDERS.  THE SELLER’S CUSTODY OR CONTROL SHALL BE HELD AT 
THE SELLER’S RISK, SHALL BE KEPT INSURED BY THE SELLER AT THE SELLER’S 
EXPENSE IN AN AMOUNT EQUAL TO THE REPLACEMENT COST WITH LOSS PAYABLE 
TO THE PURCHASER AND SHALL BE SUBJECT TO REMOVAL AT THE PURCHASER’S 
WRITTEN REQUEST, IN WHICH EVENT THE SELLER SHALL PREPARE SUCH PROPERTY 
FOR SHIPMENT AND SHALL REDELIVER TO THE PURCHASER IN THE SAME CONDITION 
AS ORIGINALLY RECEIVED BY THE SELLER, REASONABLE WEAR AND TEAR 
EXCEPTED THE PURCHASER SHALL HAVE THE RIGHT AT ALL REASONABLE TIMES 
UPON PRIOR REQUEST TO ENTER THE SELLER’S PREMISES TO INSPECT ANY AND 
ALL SUCH PROPERTY.  
 



    
 

PURCHASE ORDER TERMS AND CONDITIONS 
 
  

 
16.  DISCOUNT TERMS  

IF A DISCOUNT IS ALLOWED FOR PAYMENT WITHIN A CERTAIN TIME, THE TIME FOR 
TAKING THE DISCOUNT WILL NOT BEGIN TO RUN UNTIL THE DATE OF THE RECEIPT 
OF THE INVOICE OR THE DATE OF THE DELIVERY OF THE GOODS, WHICHEVER IS 
LATER.  HOWEVER, IF AN INVOICE IS RETURNED FOR CORRECTION, THE TIME FOR 
TAKING THE DISCOUNT WILL NOT BEGIN TO RUN UNTIL THE DATE OF THE RECEIPT 
OF THE CORRECTED INVOICE.  
  

17.  HAZARDOUS GOODS  
GOODS MUST BE TRANSPORTED BY THE SELLER OR SELLER’S AGENT IN 
ACCORDANCE WITH ALL RELEVANT FEDERAL AND PROVINCIAL LEGISLATION 
COVERING THE HANDLING AND TRANSPORTATION OF ALL HAZARDOUS AND 
DANGEROUS GOODS.  

  
18.  OCCUPATIONAL HEALTH & SAFETY  

THE OCCUPATIONAL HEALTH AND SAFETY ACT, R.S.0. 1990, c.O.1, AS AMENDED FROM 
TIME TO TIME, SHALL GOVERN THE OPERATION OF THIS CONTRACT.  
  

19.      W.H.M.I.S.  
MATERIAL SAFETY DATA SHEETS OR INFORMATION SHEETS AS REGULATED UNDER 
W.H.M.I.S. MUST BE MADE AVAILABLE.  

  
20.      ACCESSIBILITY FOR ONTARIANS WITH DISABILITIES ACT 2005 (A.O.D.A)  

UNDER THE ACCESSIBILITY FOR ONTARIIANS WITH DISABILITIES ACT 2005, AS MAY 
BE AMENDED FROM TIME TO TIME, THE VENDOR PROVIDING THE SERVICES 
CONTEMPLATED HEREIN SHALL ENSURE THAT EVERY PERSON IN RELATION TO THIS 
CONTRACT WHO DEALS WITH MEMBERS OF THE PUBLIC OR OTHER THIRD PARTIES 
ON BEHALF OV THE COUNTY OF WELLINGTON OR PROVIDES GOODS, SERVICES OR 
FACILITIES ON BEHALF OF THE COUNTY OF WELLINGTON HAS RECEIVED TRAINING 
REQUIRED BY Section 6 of Ontario Regulation 429/07, Accessibility Standards for Customer 
Service, and Section 7 of Ontario Regulation 191/11, Integrated Accessibility Standards.  
 
 

. 21.    INSURANCE PROVISION  
IT IS THE RESPONSIBILITY OF THE VENDOR AND/OR THEIR INSURANCE BROKER TO 
REVIEW ALL POTENTIAL OPERATIONS AND EXPOSURES TO DETERMINE IF THE 
COVERAGE AND LIMITES BELOW ARE SUFFIFICIENT TO ADDRESS ALL INSURANCE 
RELATED EXPOSURES PRESENTED BY THE SPECIFICATIONS OF THIS PROJECT 
WORK OR SUPPLY. THE VENDOR SHALL ENSURE ITS UNDERTAKING BUSINESS AND 
EQUIPMENT UNDER THE FOLLOWING COVERAGE AS SO TO PROTECT AND 
INDEMNIFY AND SAVE HARMLESS THE CORPORATION OF THE COUNTY OF 
WELLINGTON.  
 
a.) General Liability Insurance: The Vendor shall maintain liability insurance acceptable to 

The Corporation of the County of Wellington throughout the term of this Agreement. 
Coverage shall consist of a comprehensive policy of public liability and property damage 
insurance, with all coverage endorsements applicable, in an amount of not less than 
$2,000,000 per occurrence. Such insurance shall name The Corporation of the County of 
Wellington and any other person or party identified in the contract documents, as an 
additional insured with a cross liability endorsement and severability of interests provision. 
The policy SIR/deductible shall not exceed $100,000 per claim and if the policy has an 
aggregate limit, the amount of the aggregate shall be double the required per occurrence 
limit.   

  
b.) Provisions: All Insurers must be licensed in Ontario. The Vendor shall forward Certificates 

of Insurance evidencing this insurance to The Corporation of the County of Wellington. The 
Certificates shall state that coverage will not be cancelled, terminated, amended or 
otherwise changed or modified except after thirty (30) days (fifteen (15) days if cancellation 
is due to non- payment of premium) prior written notice by certified mail to the County.  

  
It is also understood and agreed that in the event of a claim any deductible or self-insured 
retention (SIR) under these policies of insurance shall be the sole responsibility of the 
Vender and that this coverage shall preclude subrogation claims against The Corporation 
of the County of Wellington and any other person insured under the policy and be primary 
insurance in response to claims. Any insurance or self-insurance maintained by The 
Corporation of the County of Wellington and any other person insured under the policy shall 
be considered excess of the Vender's insurance and shall not contribute with it. The 
minimum amount of insurance required herein shall not modify, waive or otherwise alter the 
Vendor’s obligation to fully indemnify The Corporation of the County of Wellington under this 
Agreement.  Any failure to comply with any provision of the insurance policy by the Vendor 
shall not affect coverage provided to The Corporation of the County of Wellington.  

  
The Corporation of the County of Wellington reserves the right to modify the insurance 
requirements as deemed suitable.  

  
c.) Third Party Claims Process:  

  
The Corporation of the County of Wellington’s claims process for Third Party claims is to 
refer the claimant directly to the Vendor and to leave the resolution of the claim with the 
Vendor. This applies regardless of whether or not it is an insured loss.   

  

 
 
 
 
As The Corporation of the County of Wellington has a responsibility to the taxpayers, we must ensure 
that claimants are dealt with in a fair and efficient manner. Claims reported to the Vendor, either 
directly by a third party or through The Corporation of the County of Wellington shall be promptly 
investigated by the Vendor. The Vendor shall make contact with the third party claimant within 48 
hours of receipt of notice of a claim. The Vendor shall initiate an investigation of the claim immediately 
upon notice, and advise the third party claimant in writing, with a copy to The Corporation of the County 
of Wellington, of the status of their claim within 21 calendar days of the notice. Upon resolution of the 
claim, the   
  
Vendor shall issue a letter to the claimant, with a copy to The Corporation of the County of Wellington, 
which will include the reasons for their position.   
  
Should this position not resolve the claim and be accepted by the third party claimant, the Vendor shall 
immediately report the claim to its Insurer for a further review. (Insurer for this purpose is defined as 
either the Claims Department of the Vendor’s Insurance Company or the Claim’s Administrator at the 
Vendor’s Insurance Broker.) The Vendor’s Insurer upon receipt of this claim shall advise the third party 
claimant by letter, with a copy to The Corporation of the County of Wellington, that they are now 
investigating the claim. When a final position on the claim has been determined, the Vendor’s Insurer 
shall advise the third party claimant by letter, with a copy to The Corporation of the County of 
Wellington. Failure to follow this procedure shall permit The Corporation of the County of Wellington 
to investigate and resolve any such claims.   
 
22.0 INVOICING AND PAYMENT  
 
THE SUPPLIER MAY CHARGE THE COUNTY FOR THE PROVISION OF THE GOODS AND 
SERVICES AMOUNTS NOT GREATER THAN THE PRICE. ANY INCREASE IN THE PRICE DUE 
TO A CHANGE IN THE SCOPE OF WORK MUST BE APPROVED IN WRITING BY THE COUNTY 
 
THE COUNTY WILL PAY THE SUPPLIER THE PROPERLY CHARGED AMOUNTS FOR THE 
GOODS AND SERVICES LESS ANY HOLDBACK REQUIRED UNDER THE CONTRACT 
DOCUMENTS OR THE APPLICABLE LIEN LEGISLATION, WITHIN 30 DAYS AFTER APPROVAL 
BY THE COUNTY.  
 
CONSTRUCTION ACT, R.S.O. 1990, C. 30 – PROMPT PAYAMENT PART I.1 -- SUBJECT TO 
GIVING A NOTICE OF NON-PAYMENT UNDER SUBSECTION (2), AN OWNER SHALL PAY THE 
AMOUNT PAYABLE UNDER A PROPER INVOICE NO LATER THAN 28 DAYS AFTER RECEIVING 
THE PROPER INVOICE FROM THE CONTRACTOR. 
 
UNLESS SPECIFIED OTHERWISE ON THE PURCHASE ORDER, THE SUPPLIER WILL INVOICE 
THE COUNTY FOR SUPPLIED GOODS AND SERVICES WITHIN 30 DAYS AFTER THE SUPPLY 
OF SUCH GOODS AND SERVICES. THE COUNTY RECOGNIZES THE REQUIREMENTS FOR 
PAYMENT OF INVOICES / PAYMENT CERTIFICATES AS OUTLINED IN THE CONSTRUCTION 
ACT  
 
PAYMENT OF AN INVOICE IS NOT EVIDENCE OR AND ADMISSION THAT THE GOODS AND 
SERVICES MEET THE REQUIREMENTS OF THE PURCHASE ORDER. 
 
ANY INVOICE MUST INCLUDE THE FOLLOWING DETAILS:  
(a) a reference to this Purchase Order and the relevant written agreement (if any) including the line 
item numbers on this Purchase Order and the contract number;  
(b) a detailed description of the delivered Goods or performed Services, including the date of delivery 
and/or period of Services and the relevant quantity of the Goods and/or Services;  
(c) the Price relating to the Goods and/or Services, broken down to reflect the same Price components 
as on this Purchase Order, including the amount applicable to HST, GST, QST or PST;  
(d) for all Goods provided and/or Services performed on a costs reimbursable or unit price basis, daily 
time sheets, which shall detail all hours worked, materials installed and equipment used, for approval 
by the County. An approved copy of such time sheets shall be submitted in support of the Supplier’s 
Invoices; and  
(e) the County department, Site and the County contact name.  
(f) the supplier shall send the original invoice, bill of lading, or other sufficient shipping memorandum, 
to the County 
Attention Accounts Payable  
74 Woolwich Street  
Guelph ON N1H 3T9 
 
THE COUNTY MAY REDUCE PAYMENT DUE TO THE SUPPLIER UNDER THIS PURCHASE 
ORDER BY ANY AMOUNT WHICH THE SUPPLIER MUST PAY THE COUNTY, INCLUDING 
COSTS, CHARGES, DAMAGES AND EXPENSES AND ANY DEBTS OWED BY THE SUPPLIER TO 
THE COUNTY ON ANY ACCOUNT WHATSOEVER. THIS DOES NOT LIMIT THE COUNTY’S RIGHT 
TO RECOVER THOSE AMOUNTS IN OTHER WAYS. 
 
UNLESS SPECIFIED OTHERWISE ON THE PURCHASE ORDER OR IN ANY ATTACHMENTS 
THERETO, THE PRICE IS INCLUSIVE OF, AND SUPPLIER SHALL BE SOLELY RESPONSIBLE 
FOR AND PAY ANY COSTS OF DELIVERING THE GOODS TO THE SPECIFIED DELIVERY 
ADDRESS, INCLUDING WITHOUT LIMITATION, ALL SHIPPING, FREIGHT AND DUTY/TARIFFS. 
THE SUPPLIER WILL TAKE ALL REASONABLE STEPS TO MINIMIZE CUSTOM DUTIES COSTS. 
 
THE COUNTY SHALL NOT BE SUBJECT TO INTEREST CHARGES IN THE EVENT IT FAILS TO 
MAKE PAYMENTS AS THEY BECOME DUE UNDER THE TERMS AND CONDITIONS OF THE 
PURCHASE ORDER. 
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